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Summary of Changes

• The ARNG Leave Tracking System now has the 
capability to process leave for ADOS Soldiers

• This new capability will reduce the amount of 
workload required to process ADOS leave

• This capability does not impact any of the 
existing features of the system.



Summary of Changes

• Any future leave entered for ADOS Soldiers will be 
processed according to the following rules:
– If a soldier has sufficient balance to cover the leave taken, their 

leave will process automatically.
– If a soldier has insufficient balance to cover the leave taken, 

their leave will stay in a "hold" status.  The state leave 
administrator can manually release transactions in a hold status 
through a tool in the ARNG Leave Tracking system 

– All leave in the "hold" status will be charged automatically 3 
days prior to the end of the soldier's current tour.

– Any reserve component leave entered before the go live date 
(18 NOV 2011) can be manually released by a state leave 
administrator through a tool in the ARNG Leave Tracking system



Releasing a Transaction that has Been Held

• If a transaction is held back for any reason a 
system administrator can release them 
manually one at a time.

• Step 1:  Go to the DFAS Transaction Page:



Releasing a Transaction that has Been Held

• Step 2:  Use the filters to find the transaction 
you’d like to release



Releasing a Transaction that has Been Held

• Step 3:  Click the “Release” button



Releasing a Transaction that has Been Held

• Step 4:  Enter a justification for releasing the 
transaction and click the “Release 
Transaction” button



Questions

• For questions about this change please 
contact the FTSMCS Development Team

mailto:ryan.vandenheuvel@us.army.mil; carlo.tedesco@iifdata.com?subject=Question about the Leave Tracking System

